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Single-Task Solution Workbook

For Multi-Talented Women Ready to Focus &

Flourish

W Discovering Your Core Talent

-

\_

g/our talents are not meant to be scattered like seeds in
the wind, but /a/ anted with intention in fem‘c‘/ e gmounc/
where f/zeg can bloom magn[ﬁcenf/ g."

~

What are your top three talents, and which one brings you
the most joy and fulfillment?

Which talent has the potential to make the greatest impact in
your life and the lives of others?



What current opportunities exist for you to develop and
excel in this talent?

What feedback have you received from others about your
strengths, and how does it align with your own assessment?

What activities or tasks do you find naturally easy that others
might find challenging?



@ Your Daily Focus Framework

Focus (s not about d. oc‘ng one f/z[ng foreven Its about
c/o[ng one f/zc’ng comp/ez‘e/ Y éefore mov[ng to the next’

\_ v

What is the most important task you need to complete
today? Why does it matter?

When during the day are you most alert and productive,
and how can you schedule this task accordingly?




Categorize your tasks to maintain focus:

High Impact + High Joy

Your sweet spot - focus here first

High Impact + Low Joy

Important but draining - batch these

Low Impact + High Joy

Energy boosters - use as rewards

Low Impact + Low Joy
Eliminate or delegate



O

Plan your focused work sessions:

Morning Power Hour:

to

Task:

Afternoon Focus Block:

Task:

to

Evening Wrap-up:

Task:

to




I've identified my ONE most important task for today
I've eliminated or minimized my top 3 distractions
I've set a specific time block for deep work

I've prepared my workspace for focus

I've communicated my focus time to others

I've planned a reward for completing my priority task



End-of-Day Reflection:
What did I accomplish with my focused energy today?

Growth Insight:

What did I learn about my work style and preferences?

Tomorrow's Intention:

How will I apply today's lessons to tomorrow's focus?



Acknowledge your progress, no matter how small:t

I stayed focused for my planned time block

I completed my most important task

I resisted a major distraction

e I made progress on my core talent development

I felt energized rather than scattered



